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The students hear:
(Narrator): Listen to a teacher talking in a biology class.

(Woman): We’ ve talked before about how ants live and work together in huge
communities. Well, one particular kind of ant community also grows its own food. So
you could say these ants are like people—like farmers. And what do these ants grow?
They grow fungi. Fungi are kind of like plants—mushrooms are a kind of fungi. These
ants have gardens, you could say, in their underground nests. This is where the fungi are
grown.

Now, this particular kind of ant is called a leafcutter ant. Because of their name, people
often think that leafcutter ants eat leaves. If they cut up leaves they must eat them,
right? Well, they don’ t! [iIThey actually use the leaves as a kind of fertilizer. Leafcutter
ants go out of their nests looking for leaves from plants or trees. They cut the leaves off

and carry them underground ... and then feed the leaves to the fungi—the fungi are able
to absorb nutrients from the leaves. What the ants eat are the fungi that they grow. In
that way, they are like farmers!

[ii]The amazing thing about these ants is that [iiilthe leaves they get are often larger
and heavier than the ants themselves. If a leaf is too large, leafcutter ants will often cut

it up into smaller pieces—but not all the time. Some ants carry whole leaves back into
the nest. In fact, some experiments have been done to measure the heaviest leaf a
leafcutter ant can lift without cutting it. It turns out, it depends on the individual ant.

Some are stronger than others. The'éxperiments showed that'some “superants™can
lift leaves about 100 times the weight of their body!

(Narrator): Now answer the questions.
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What does the teacher say many
people think must be true about
leafcutter ants?

(A) They eat leaves.

(B) They live in plants.

(C) They have sharp teeth.

(D) They are especially large.
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What did the experiments show
about leafcutter ants?

(A) How fast they grow

(B) Which plants they eat

(C) Where they look for leaves

(D) How much weight they can carry
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To: Ms. Howell

From: Annemarie Dah

Re: This Year’s Party
Sent: March 11, 5:12 P.M.

Dear Ms. Howell,

| hope you don’ t mind my sending this
email, but | wasn’ t able to stay after
school to attend the drama club
meeting today. | really apologize, but
my ride home was not able to wait.

| can come to the theater tomorrow
morning to talk with you if you are
unable to answer this e-mail today.
Either way, as | am sure you can tell, |
am very excited about the play this
year.

Sincerely,
Annnemarie

Why did the student write the e-mail?

(A) To request a role in a play

(B) To find out when a performance
will take place

(C)To accept an invitation to act in a
play

(D)To congratulate a teacher for
putting on a play
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When do we use email? List at least
three reasons why we use email.
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1)Consider how email has changed the
ways people interact with each other.

2)Explore the components of writing a
formal email and compose it with an

appropriate tone.
o
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Have you ever sent formal emails to
someone? What are the essential
elements of a formal email? List three
essential components of a formal email.
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Now indicate the features in email and
put -a- to -e- in the text’.
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Most formal emails contain the
following elements in its text:

a. Personal greeting

At the beginning of the email, put
receivers’ name(s) with a title (if
necessary) (Dear Mr../ Ms. , to whom
it may concern). No names or
beginning with ‘Hi” would be informal.

For example, Dear Dr. -+ or Ms. or Mr.

-, Dear First Name (if readers are
also students or a colleague), To
whom it may concern (if you do not
know a specific reader)

b. Direct opening

The first paragraph could be a direct
opening: state your purpose(s) why
you are writing an email. Readers may
receive many messages in a day or are
busy, so you should briefly explain the
purpose.

For example, | emailed you to such
and such.. | would like you to like such
and such.

c. Concise argument

The second paragraph could be a
concise argument that explains the
details. You should try to shorten the
paragraph so that readers can
understand your arguments.

d. Clear call to action

The last paragraph should be a call to
action; you should mention what
readers should do after reading an
email.

For example, | would be happy if you
could respond to this message by the
next week.

e. Formal sign off

Conclude your email with salutation
such as ‘Kind regards,” and ‘Best,’ (less
formal). Then put your signature after
it. In a formal email, full name is
required, but signing your first name is
acceptable in a less formal situation.
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Question : When you send an email
to your lecturer for letting him/ her
know you will be absent next week
due to attending a job interview.
Find three major incorrect
sentences that do not meet the
formal email standard, and state the
reasons why they are impolite or
not appropriate. After that,
compare your answer with your
partner, and explain why you chose




these sentences.

Subject : from Yuki (student number:
B1W00043)

Date: October 9, 2021 5:21 pm

Dear Harris,

Hello. | am Yuki a fourth-year student
at School of Commerce. | will be
absent the lesson next week due to
the job interview attendance. Please
accept my apologies for the delay in
informing you know about my
absence.

If | need to submit any assignments,
please let me know by tomorrow.
Thank you for your consideration.

Cheers,
Yuki
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1.What has most influenced your
thoughts about the essential elements
of a formal email?

2.Share your thoughts with your
classmates. Are your classmates’

ideas similar to or different from

yours?
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